Industry User Guide for the DATA ENTRY, VALIDATION, AND SUBMISSION
Financial Assessment Subsystem — Multifamily Housing (FASSUB) Release 6.0.0.0

Chapter 7. Data Entry, Validation, and Submission

The data entry screens display formats available for entry of annual financial statement data.
These pages contain accounts, which define the data elements required for the annual financial
statement data submission. The purpose of the formatted data entry pages is to standardize
financial reporting and eliminate redundancy in the annual financial statement submissions.

The data elements or accounts that comprise the data entry pages for an annual financial
statement data submission are based on:

* The owning entity’s legal structure as recorded by HUD.

* The owning entity’s mortgagor type, as recorded by HUD.

* The type of AFS submission as selected on the Verify AFS Submission Criteria
screen.

Types of AFS Data Submission Formats

There are now eleven types of submission formats or sets of data entry screens as defined by
the owning entity’s legal structure, the type of mortgagor, and the type of AFS. The list below
provides all the FASSUB submission format types and their associated Appendix:

1. Audited AFS in accordance with Handbook 1G 2000.04 for profit-motivated/limited
distribution entity. [Appendix A]

2. Audited AFS in accordance with Handbook IG 2000.04 for cooperative corporation that is
other than non-profit. [Appendix B]

3. Owner-Certified AFS in accordance with HUD Notice 98-25 (and its successors) for a non-
profit entity that is other than a cooperative corporation with expenditures of federal awards
less than $300K annually for FYE 12/31/2003 or prior, or less than $500K annually for FYE
01/01/2004 or later. [Appendix C]

4. Owner-Certified AFS in accordance with HUD Notice 98-25 (and its successors) for a non-
profit entity that is a cooperative corporation with expenditures of federal awards less than
$300K annually for FYE 12/31/2003 or prior, or less than $500K annually for FYE
01/01/2004 or later. [Appendix D]

5. Owner-Certified AFS in accordance with HUD Notice 98-25 (and its successors) for a non-
profit entity that is other than a cooperative corporation with expenditures of federal awards
greater than or equal to $300K annually for a reporting FYE of 12/31/2003 or before, or
expenditures of federal awards greater than or equal to $500K annually for a reporting FYE
of 01/01/2004 or later. {Appendix C]

6. Owner-Certified AFS in accordance with HUD Notice 98-25 (and its successors) for a non-
profit entity that is a cooperative corporation with expenditures of federal awards greater
than or equal to $300K annually for a reporting FYE of 12/31/2003 or before, or
expenditures of federal awards greater than or equal to $500K annually for a reporting FYE
of 01/01/2004 or later. [Appendix D]

7. Audited AFS in accordance with OMB Circular A-133 for a non-profit entity that is other than
a cooperative corporation. [Appendix E]
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8. Audited AFS in accordance with OMB Circular A-133 for a non-profit entity that is a
cooperative corporation. [Appendix F]

9. Owner-certified AFS in accordance with HUD Notices 97-04, 98-13, and 99-09 for a profit
motivated/limited distribution entity with a property financed under the Small Project
Processing Initiative. [Appendix G]

10. Owner-Certified AFS in accordance with HUD Notice 98-25 (and its successors) for a non-
profit entity that is a cooperative corporation with expenditures of federal awards less than
$500K annually and a reporting FYE of 01/01/2004 or later. [Appendix D]

11. Owner-Certified AFS in accordance with HUD Notice 98-25 (and its successors) for a non-
profit entity that is other than a cooperative corporation with expenditures of federal awards
less than $500K annually and a reporting FYE of 01/01/2004 or later. [Appendix C]

Organization of Data Entry Screens

DATA ENTRY SCREENS

Uniformly designed, regardless of submission type, each data entry screen contains the
following features

Feature Description

Screen Header Arinual Firanoial Statemant . .
Electronic Submission

LS. Dapartmient of Housing and Urban Davshopimen ‘.%

Faal Estale Assassmant Cértar (REAC)

Stationary banner at the top of each screen that identifies the
system.

Property Information Provides name of property, FHA/Contract #, and reporting
period date from and reporting period date to.

Data Entry Screens Supplemental Schedules with Financial | Notes & Auditor
Statement Data Reports

Supplemental Data

There are eleven main data screens, grouped into three
categories: Supplemental Schedules with Financial
Statement Data, Notes & Auditor Reports, and Supplemental
Data. The categories display at the top and the bottom of
each screen for quick and easy system navigation. The
category name is highlighted in blue with a yellow
background when it is selected. The two other categories
are links that allow the user to quickly navigate from category
to category. Click on an underlined link and the selected
category displays.
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DATA ENTRY SCREENS

Uniformly designed, regardless of submission type, each data entry screen contains the

Feature

following features

Description

Data Entry Links

| Balance Sheet Data | Profit and Loss Data | EqutvData | Cash Flow Data |

The eleven main data entry screens are accessed via links
within the three categories. These data screen links are like
dividers in a folder, and provide access to the data entry
screens associated with each category. Like the three
category links, the data links are also located at the top and
bottom of each screen and are highlighted in blue with a
yellow background when selected.

Screen Categories and
Associated Data
Screen Links

Supplemental Schedules Supplemental Data

with Financial Statement ¢ Reserve Account Data
Data * Surplus Cash & Fixed
« Balance Sheet Data Asset Data

* Profit & Loss Data * Nursing Home/Assisted
* Equity Data Living Data

¢ Cash Flow Data » Certification/Federal
Notes & Auditor Reports Awards Data

* Notes

* Auditor’s Reports

* Findings & Prior Audits

Account Data

Presented in table form with column headings for each

screen:

e Account numbers vary according to the type of
submission.

» Description defines the corresponding account number.

* Value defines the specific account data for each account
number.

» Details is a link to another screen with detailed accounts
to support the value entered in an original account or data
request.

Although the screens are presented consistently in the same
table set-up, the account numbers displayed may differ from
annual financial statement to annual financial statement.
Account numbers available to the user depend on the AFS
submission type, mortgagor type, and owning entity legal
structure type.

October 15, 2004

7-3



Industry User Guide for the DATA ENTRY, VALIDATION, AND SUBMISSION
Financial Assessment Subsystem — Multifamily Housing (FASSUB) Release 6.0.0.0

DATA ENTRY SCREENS

Uniformly designed, regardless of submission type, each data entry screen contains the
following features

Feature Description

Save Your Work

Button | Save Your'Work | 1 ton allows the user to save data once

it has been entered.

NOTE: The user should always save their work before leaving
a data entry screen to enter data in other category
groups or detail screens. Failure to do so may
result in the loss of entered data.

Reset Button button allows the user to restore a screen to the
previously saved data.

Validate Your Initiates validation of the entered data in accordance with
Submission Link HUD business rules. The user should not initiate
validation until all the data for the AFS has been entered
and saved.

Return to Statement Returns the user to the Statement Selection Screen.
Selection Screen Link

Details Link Detailed information may be required for some account
values or data requests. When a Details link displays in the
Details column, it indicates that another screen for supporting
details exists. In the Account Data Definition appendices of
this guide, these details are referred to as “Detail Level 1”
accounts. Some submission types, however, may require a
second screen of details to support findings and prior audits
account data, and are referred to as “Detail Level 2.”

The table below lists the data entry screens that require completion prior to validation for
Single/Combined audited and owner-certified submissions.

Data Entry Screen Application for Single / Combined Submissions

Audited Owner-Certified
Balance Sheet Data X X
Profit & Loss Data X X
Equity Data X X
Cash Flow Data X X
Notes X X
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Data Entry Screen Application for Single / Combined Submissions

Audited Owner-Certified
Auditor’'s Reports X
Findings & Prior Audits X
Reserve Accounts Data X X
Surplus Cash & Fixed Asset Data X X
NH/Assisted Living Data X X
Certification/Federal Awards Data X X

The table below lists the entity and property data entry screens that require completion prior to
validation for both audited and owner-certified consolidated submissions.

Data Entry Screen Application for Consolidated Submissions

Audited Owner-Certified
Entity Property Entity Property

Balance Sheet Data X X X X
Profit & Loss Data X X X X
Equity Data X X X X
Cash Flow Data X X X X
Notes X X

Auditor’s Reports X

Findings & Prior Audits X

Reserve Accounts Data X X

Surplus Cash & Fixed Asset Data X X
NH/Assisted Living Data X X X X
Certification/Federal Awards Data X X
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Accessing the Data Entry Screens

The Statement Selection Screen provides access to the data entry screens once the
submission record has been created. Statements associated with a submission record have a
status of “Draft” until validated.

To access the data entry screens, select the appropriate property name in the Project column
(e.g., The Village) on the Statement Selection Screen. The data entry screens display for that

property.

Annual Financial Statement

Electronic Submission

U.5. Department of Housing and Urban Development %

Real Estate Assessment Center (REAC)

Statement Selection Screen

- Distribution Period ] Print
Project FHA/Contract M2M Allowed From Period To Status Staterment
THE o . . »
VILLAGE (1y| 020TG551 LTD 01/01/1995 | 12/31/1995 - View Data

To submit the AFS, you MUST complete and validate a statement for each property listed above.
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Supplemental Schedules with Financial Statement Data

Supplemental Schedules with Financial Statement Data is the first of the data entry screens
in FASSUB. It contains four data links that provide access to the Balance Sheet Data, Profit
& Loss Data, Equity Data, and Cash Flow Data screens.

Date To
123141985

Date From
010115995

FHA/Contract Mumber
Ca0TCAEST

Project Name
THE WILLAGE (1)

Supplemental Schedules with Financial | MNotes & Auditor

Supplemental Data

Statement Data Feports
Balance Sheet Data Profit and Loss Data Equity Data Cash Flow Data

o] Decipion | Ve pomie

Assets
1120 | Cash - Operations %l i
11241 Construction Cash Account $| AR
1125 Cash - Entity %l i
2033T | Total Liabilities and Equity/Tet Assets $| MR

oave Your Work | Reset|

[alidate Your Subrmission]

[Eeturn to Staternent Selection Screen]

DATA ENTRY, VALIDATION, AND SUBMISSION

Balance Sheet Data Profit and Loss Data Enuity Data Cash Flow Data
Supplemental Schedules with Financial | RMotes & Auditor
Statement Data Feports Supplemental Data

The white space in the middle of the screen indicates that the complete screen is not shown due to space limitations.
Remember: data elements (account numbers) available on a screen vary according to the submission type.
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Notes and Auditor Reports

The Notes & Auditor Reports is the second category of data entry screens in FASSUB. It
contains three data links that provide access to the Notes, Auditor’'s Reports, and Findings &
Prior Audits screens.

Project Name FHA/Contract Numhber Date From Date To
THE “ILLAGE (1) 0a0TCAS1 014/01/1995 1243119595

Supplemental Schedules with Financial Notes & Auditor
Statement Data Reports

Notes Auditor's Reports Findings & Prior Audits

Chccom] ——verepion ] vaue T beuie

Supplemental Data

53100-010 | Qrganization and Presentation hote [l

53100-020 | Prior Period Adjustrment Mote AR

53100-030 | Prior Period Adjustrment $| AR
Please enter the additional notes: [Details]

Save Your Work | Reset|

[“alidate Your Subrmission]

[Eeturn to Staternent Selection Screen]

Notes Auditor's Reports Findings & Prior Audits

Supplemental Schedules with Financial Motes & Auditor
Statement Data Reports

Supplemental Data

The white space in the middle of the screen indicates that the complete screen is not shown due to space limitations.
Remember: data elements (account numbers) available on a screen vary according to the submission type.
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Supplemental Data

The Supplemental Data screen is the third category of data entry screens in FASSUB. It
contains four data links that provide access to Reserve Accounts Data, Surplus Cash &
Fixed Asset Data, NH [Nursing Home]/Assisted Living Data, and Certification/Federal
Awards Data screens.

Project Mame FHA/Contract Number Date From Date To
THE VILLAGE (1) 0a0TCas1 01/01/1995 1243115935

supplemental Schedules with Financial Motes & Auditor
Statement Data Reports

FHeserve Accounts | Surplus Cash & Fixed | MH/Assisted Living Cottification/Federal Awards Data
Data Agzet Data Data

o] vespior | vaie__[vouin

Schedule of 5300 Accounts

Supplemental Data

5301 Frivate Pay Foom & Board 33| PR
5302 Frivate Pay Ancillary 33| MR
5303 Contractual Adjustments 33| PR
=1900-140 | Utilization | MAA,

Save Your Work | Reset|

[Walidate Your Subrission]

[Eeturn to Statement Selection Screen]

Feserve Accounts | Surplus Cash & Fixed | NH/Assisted Living

Cerification/Federal Awards Data

Data Accet Data Data
Supplemental Schedules with Financial Motas & Auditor
Statement Data Feports Supplemental Data

The white space in the middle of the screen indicates that the complete screen is not shown due to space limitations.
Remember: data elements (account numbers) available on a screen vary according to the submission type.
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Account Entry

Data Field Types
The data entry screens contain several different types of data entry fields.

«  Numbers. Only whole numbers are accepted in fields defined as having a “Datatype” of
Numeric (“N”) or Currency (“$”). The system does not accept letters, symbols, or
punctuation marks in fields with these datatypes.

* Negative Values. Only certain accounts allow negative values to be entered. To
represent a negative number, enter a minus sign in front of the number (e.g., -6).
FASSUB does not accept parentheses around a number as a negative indicator.

» Dates. Only dates are accepted in fields defined as having a “Datatype” of Date Value
(“DT”). A date must be entered using the following format: 2-digit month/2-digit day/4-
digit year (MM/DD/YYYY).

* Text. Any type of data can be entered into this field with the exception of double quotes

)
NOTE: Use the “Datatype” and “Negative Value Allowed” fields for each account, as

defined in the Account Data Definitions appendices, to determine the allowable
data.

Data Entry
1. Enter data in the Value field associated with each account.
NOTE: The user can tab (using the Tab key) from account value to account value. If

there is a drop-down menu, click on the down arrow to the right of the Value field
to make a selection.

2. Click on the L_Sawe Your'wark | pyton.

Data Format Checks

FASSUB checks account entries throughout the data entry process to ensure data is entered
accurately for electronic submittal. Each time the user saves data, the system checks the
account values for correct format. The format checks performed by FASSUB during the “Save
Your Work” function are listed in the next paragraph. If there are problems, an error screen
displays that provides specific account numbers and the associated format error. The user can
return to the previous screen and re-enter the values correctly (example on next page). When
this type of error occurs, the data has not been successfully saved.

NOTE: System checks of account entry only occur after the user clicks on the Save
Your Work button.

* Numbers. If letters, symbols, or punctuation marks are entered into a number field, the
error below will be received.
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1120 Cash - Operations $|None T,
121 Construction Cash Account $|None M4,

m Error Message(s)

Annual Financial Statem ent

Electronic Submission
R@

U.5. Department of Housing and Urban Development
Real Estate Assessment Center (REAC)

1120

| Irvalid data format was found. Please re-enter a numeric integer value and ensure there are no spaces.

1121

| Irvalid data format was found. Please re-enter a numeric integer value and ensure there are no spaces.

Back to the Data Entry Screens

Negative Values. If a negative value is entered into an account for which only positive
values are allowed, the user will receive the following pop-up message when they try to

enter a new field or click on any
other part of the screen. If the & Thiz value rust be a positive integer value,

negative value is not corrected after
the prompt, an error message will be
generated when the Save Your Work
button is clicked.

Dates. If a value other than a 2-digit month/2-digit day/4-digit year (MM/DD/YYYY) is
entered into the field, an error message will be generated when the Save Your Work
button is clicked.

Text. If double quotes () are entered in a text field, the user will receive the following
pop-up message when they try to enter a new field or click on any other part of the
screen. If the double quotes are not removed after the prompt, an error message will be
generated when the Save Your &

Single quotes are acceptable, but pou may

Work button is clicked. not wse double quotes in your entries.
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Detail Screen

Some accounts have associated links to additional screens for details to support an account
value or to provide additional information. Accounts for which details may be required are
indicated by a [Details] link in the Details column. Refer to the “Edit/Business Rules” for each
account, as defined in the appendices, to determine whether details are required.

1340007 Other Deposits s | [Details]
[
Wy

1340IMT Interest on Residual Receipts Accounts $| [l

Details are defined by the accounts that make up the “group”. Details are grouped because
they are repeatable.

There are two types of detail groups: “Level 1” details and “Level 2" details.
» “Level 1" details are accessible from the main data entry screens, via the [Details] links.
* “Level 2" details are accounts associated with a “Level 1" detail account, and are
accessible via the [Details] link on the “Level 1” detail screens.

To enter details:

1. Click on the Details link for the account. The Account Details screen displays.

Project Name FHA/Contract Number Date From Date To
THE “ILLAGE (1) 0s0TCE51 010141995 12/31/15995

Account Details [Back to Reserve Accounts Data]

T T T T

[ Add A Detail]

["alidate Your Submission]

[Eeturn Ta Statement Selection Screen]

NOTE: Click on the Back to . . . link next to the title of the screen—Account Details—to
return to the initial data entry screen. In the example shown, it is the Back to
Reserve Accounts Data link.

2. Click on the Add a Detail link. The accounts for this set of details (in the example on the
next page, “Other Residual Receipts Deposits ") appears.
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Project Name FHA/Contract Number Date From Date To
THE “ILLAGE (1) 0s0TCE51 010141995 12/31/15995

Account Details [Back to Reserve Accounts Data]

BT T T I

Details - Other Residual Receipts Deposits

134000-010  Description | M4,

134000-020 | Amount $| [AA,

[Delete Group Accounts Above]

Save Your Work | Reset|

[“alidate Your Submission]

[Return To Staternent Selection Screen]

3. Enter the detail data in the Value field associated with each account.

NOTE: The user can tab (using the Tab key) from account value to account value. If
there is a drop-down menu, click on the down arrow to the right of the Value field
to make a selection.

4. Click on the L_Save Your'Wwark | pyutton.

NOTE: You must enter a minimum of the first account value and the last account value
in each set of details displayed on the screen/page to save the data.

5. Click on the Back to . . . link to return to the initial screen.

NOTE: To enter another set of details, click on the Add a Detail link again and follow
steps 1 through 4. The user can repeat this process to add as many sets of
details as necessary. The Add a Detail link will not be displayed until after the
current detail has been saved. The user must complete and save one detail at a
time.

To delete a detail group, click on the Delete Group Accounts Above link and the data for the
group located directly above is removed from the system. Once this action has been taken, the
data is not recoverable.

If a [Details] link appears on the “Level 1" Account Details screen, another layer of details is
required to support the data entered. The [Details] link provides access to an Accounts Details
screen referred to as “Level 2” details in this guide. “Level 2” details follows the same process
as “Level 1" details.
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Get Info Button

When accessing the link for Certification/Federal Awards Data for Supplemental Data, audited
submissions are required to enter an Audit Firm ID (Ull) and then use the Get Info button to
load certain audit firm information accounts with data from the Quality Assurance Subsystem
(QASS). Entering the correct Ull and selecting the Get Info button is the only method of
entering data into these accounts.

The Get Info function requires the user to verify that their CPA information is correct on the
Verify that the following CPA Information is correct screen. When the Get Info button is
present, the following circumstances apply:

* For a single or combined audited submission, if this process is not completed, the
submission cannot be validated.

» For consolidated submission, it only appears on the entity level (Consolidated
Statement), and if not completed the submission cannot be validated.

To verify the Audit Firm ID:

1. Click on the [ Save ¥our'work | pytton.

NOTE: If you do not save your work prior to getting audit firm information, you will lose
any data changes entered since the last save.

2. Click on the L2 Wi button. The following message displays.
9 Did wou remember o save yvour work?
- I wes, click the QK button,

ar if na, click the Cancel button,

| a4 | Cancel

3. Click on the OK button when prompted by the message to save your work.

October 15, 2004 7-14



Industry User Guide for the DATA ENTRY, VALIDATION, AND SUBMISSION
Financial Assessment Subsystem — Multifamily Housing (FASSUB) Release 6.0.0.0

The Audit Firm ID (UIll) screen displays.

4. Enter the audit firm’s unique identifier (Ull) and click on the

Subrnit

button.

Annual Financial Statement

Electronic Submission

L5, Departrent of Housing and Urban Develapmernt
Real Estate Assessment Center (REAC)

er

Subeit |

Please enter vour Awdit Firm IT (1TIT)

The Verification screen displays.

5. Verify the information and click on the Verify button.

irsnual Finandial Statemert

Electronic Submission

UEs D of Housirg and Urban Developenent
Raal Estate Assassmant Cantar (REAC)

=

nique IPA Mentifier {UIR

Aaieliv Fiims Haima

Sareed Adidress 1

Shisel Nailieas 7

ity

Shale

Tip Codla

Dip Coide Extonsion

Employer Mantification Munsbar

Wiy | Cancel

Freject Hains FHA T amtiact Humbis Nase Froin Dase Ta

Cansaldated Slad e OIN=as 127185

Werify that the fellowing CPA information is correct

)

Fiisn M, Lasa, OF&
1234 Flrst Sirect
Saiite B

Maw Fraedom
MY

12345

GFdA

123456739

I any of tee infaameation s nob correct, veridy that pou haee entered the corvect gudit Som 10 I you emiered the
inconiact aidin S Ik, cick om the "Camcal” bumen 1o fansin te The FASS Dara Binrg Sciean. I yeu baliess tha
informadion is conrect, wsbect the “Verify™ befion im order io swes this infomation

The Certification/Federal Awards Data screen redisplays with the audit firm’s unique identifier

listed.
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Business Rules and Validation

Prior to an annual financial statement (AFS) being formally submitted, it must go through the
validation process. All submission types must pass HUD's business rules for validation.

Validation follows the same procedures for all submission types, with the exception of the
Consolidated submission. For Consolidated submissions, each statement associated with the
submission record (entity and property level) must be validated in order to submit data.
Validation can be done from any data entry screen in FASSUB; however, if all financial data has
not been entered then this will result in many pages of validation errors.

An AFS will also fail validation if:

» Data from the basic annual financial statement (Balance Sheet, Statement of Profit &
Loss, Equity Statement, and Statement of Cash Flows) is missing

* Supplemental Data is missing

* Notes with explanatory information relative to the owning organization and policy
changes are missing

* Certifications (Mortgagor, Managing Agent, Auditor’s) are missing

* Accounts that are calculations of other accounts do not reconcile

e Accounts that are required based on the presence of other accounts are missing

NOTE: For a complete listing of the validation business rules, see the appendix for the
appropriate submission type.

Validating a Single Submission:

1. Click on the submission link (e.g., THE VILLAGE) in the Project column in the Submission
Status Box.

Annual Financial Statem ent

Electronic Submission
“@

U.S. Department of Housing and Urban Development
Real Estate Assessment Center (REAC)

Submission Status Box

Tax ID Project AFS FYE @ Submission Type | Submission Status
888888881 Consolidated Statement 12/31/1995 AUD-2000.04 Draft
888888885 THE VILLAGE (1) 123171995 O0C==300K Draft
888888887 ACRES HOMES {2) 12311995 AUD-A133 Draft

October 15, 2004 7-16



Industry User Guide for the DATA ENTRY, VALIDATION, AND SUBMISSION
Financial Assessment Subsystem — Multifamily Housing (FASSUB) Release 6.0.0.0

The Statement Selection Screen displays.

Annual Financial E‘_-tatem ant . .
Electronic Submission

U.S5. Department of Housing and Urban Development %

Real Estate Assessment Center (REAC)

Statement Selection Screen

. : Distribution Period , Print
Project FHA/Contract M2M Allowed Erom Period To Status Statement
THE e e . "
VILLAGE (1) 050TC551 LTD 01011995 | 12/31/1995 - View Data

To submit the AFS, you MUST complete and walidate a statement for each property listed above.

2. Click on the submission link (e.g., THE VILLAGE) in the Project column. The data entry
screens for the single property displays.

Project Name FHA/Contract Number Date From Date To
THE WILLAGE (1) 0a0TCa4a1 010141995 124311995
Supplemental Schedules with Financial | MNotes & Auditor
Statement Data Reports el pztiel Uit
Balance Sheet Data Profit and Loss Data Equity Data Cash Flow Data
Cnccom] ————besepion | vaue | oeae
Assets
1120 Cash - Operations WA EELEE! MiA,
1121 Construction Cash Account & MiA
2033T | Total Liabilities and Equity/Met Assets tlavae4s1 AR
Save Your Wark | Reset |
[Walidate Your Submission]
[Eeturn to Statement Selection Screen])
Balance Sheet Data Frofit and Loss Data Equity Data Cash Flow Data
Supplemental Schedules with Financial | RMNotes & Auditor
Statement Data Reports SUgelemelie] Deie
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3. Update the appropriate fields, scroll to the

bottom and click on the Validate Your € | Did you remember to save your work?
Submission link. A message window x.‘;,/ If ves, click the OK button,
displays reminding the user to save their or if na, click the Cancel buttan.
work before continuing, or to cancel the

request. (4 | Cancel

NOTE: You will be prompted to save your work prior to validating. If you don’t save it,
you will lose any data changes entered since the last save, and the statement
will not validate.

4. Click on the Li 4| putton. The Your statement data has completed validation!

screen displays.

.ﬁ.nmﬂlmelﬂilmmt . -
Electronic Submission

1.5 Dapartment of Housing and Urban Davelopment ‘.ﬁ

Aeal Estate Assessment Cerier [REAC)H

PFrejact Mamu FHE& L eontin e Hiiondai [rara Fisin Dhata Ts
HE WILLAGE 1) DEITCES R RE- 120016

Your statement data has completed validation!

FLEASE MOTE: oo sidl masi |l prise, and submit your Snsl stslement dais io complels the
pracess. To begn Iha submissin or CPA Validalian pracess, chck an ths “Retem o Sl ermes]
Sakor A Ecradn” Ak

5. Click on the Return to Statement Selection Screen link. The Statement Selection Screen
displays the status of the submission as Validated.

annual Finanaial Etmmmt . .
Electronic Submission

U.5. Department of Heusing and Urban Development ‘W

Real Estate Assessment Center [(REAC)

Statement Selection Screen

Prsject FHAConwact Mz i Botlod o fogpy  grams P

JHE
VILLAGE | 050T{551 LTD 0101996 12311996 - View Data
Al

To subemit the AFS you MUUST complste and validate a stalement for sach propesty listad abovea

Submit OC>=300K

The AFS can now be submitted to HUD.
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Validating a Combined submission:

1. Click on the Combined Statement link in the Submission Status Box.

Submission Status Box

Tax ID Project AFS FYE | Submission Type | Submission Status
868888881 Consolidated Statement | 12/31/1996 AUD-2000.04 Draft
888888882 Combined Statement 12/31/1996 AUD-2000.04 Draft
888888885 THE VILLAGE (1) 12/31/1996 OC==300K Draft
888888887 ACRES HOMES {2) 12/31/1996 AUD-A133 Draft

The Statement Selection Screen displays.

Annual Financial Statem ent

Electronic Submission

U.S. Department of Housing and Urban Development %

Real Estate Assessment Center (REAC)

Statement Selection Screen

Print
Statement

Project FHA/Contract M2M Period From Period To Status

Combined Statement 01011996 | 12/31/1996

DAVID BARKER
TOWNHOUSES | 020TC221 010171996 | 12/31/1996
COOPERATIVE (1)

DAVID BARKER
TOWNHOUSES | 020TC222 010171996 | 12/31/1996
COOPERATIVE {2)

DAVID BARKER
TOWNHOUSES | 020TC223 017011996 | 1273171996

COOPERATIVE (3)

DAVID BARKER
TOWNHOUSES | 020TC224 01011996 | 12/31/1996
COOPERATIVE (4)

DAVID BARKER
TOWNHOUSES | 020TC225 010171996 | 12/31/1996
COOPERATIVE ({5}

To subtnit the AFS, vou MUST complete and validate a statement for each property listed abowve.
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DATA ENTRY, VALIDATION, AND SUBMISSION

2. Click on the Combined Statement link in the Project column. The data entry screen for the
combined property displays.

Annual Financial Statem ent o
Electronic Submission

U.5. Department of Housing and Urban Development
Real Estate Assessment Center [REAC)

(1)
i2)
i3
(#)

=

Assats
1120

11

&0ooT

20407

Balance Sheet Data

Balance Sheet Data
Supplemental Schedules with Financial

Project Name

Combined Statement
DAaviD BARKER TOWKHOUSES COOPERATIVE

LAl BARKER TOWSMHOUSES COOPERATTVE
LavID BARKER TOWMWHOUSES CODPERATIVE
LD BARKER TOWNHOLUSES COOPERATIVE

DANVID BARKER TOWNHOUSES COOPERATIVE

Supplemental Schedules with Financial

FHA Contract Humber Date From

QAT
oATC2
O20TC223
AT
OAOTCZ25

Mates & Awditor

Statement Data Heports
Profit and Loss Dala Equeiy Data

Cash - Oparations

Construction Cash Account

Members® Equity Data - Cooperatlves

Total EquityM™et Assets (Coops)

Tiotal Liabilities and Marmbars” Equity (Coops)

$|1.EL':'13-"|

$l

§[-oem04s
§[sme4108

Save Your Work Resat |

[validate Vour Submizsion]

|Hitum {0 Stalernerl Seleckion Scnign|

Statement Data

Profit and Loss Dats Eiquity Crats

Motes & Auditor
Feports

i Falee =7
M A90E
01401 A 959
01401119596
L1201 A1 e
0101 1199

supplemental Data

Date To

12311586
12311298
1231115996
1273111996
1A7311990
123111996

Cash Flow Diaia

hiA,

)

A,

A,

Cash Flow Data

Supplemental Dats
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3. Update the appropriate fields, scroll to the

bottom and click on the Validate Your 9 Did you rememnber ko save your work?
Submission link. A message window -:',/ If yes, click the OK button,

displays reminding the user to save their orif no, click the Cancel button.

work before continuing, or to cancel the

request. (4 | Cancel

NOTE: If you do not save your work prior to validating, you will lose any data changes

entered since the last save and the statement will not validate.

4. Click on the
screen displays.

A button. The Your statement data has completed validation!

Annual Financial E_-tatemmt . .
Electronic Submission

U.5. Department of Housing and Urban Development %

Real Estate Assessment Center (REAC)

Project Name FHA/Contract Number |Date From | Date To

Combined Staterment
0AVID BARKER TOWMNHOUSES COOPERATMVE

(4
DAVID BARKER TOWNHOUSES COOPERATIVE
(5

Your statement data has completed validation!

PLEASE NOTE: You still must list, print, and submit your final statement data to complete the
process, To begin the submission or CPA Yalidation process, click on the "Return to Statement
Selection Screen” link.

[Eeturn to Statement Selection Screen]

(1)
01011998 | 124311996
ETVID BARKER TOWNHOLISES COOFPERATIVE 0TC221 010141996 |12/31/1995
O20TC 01011998 | 124311996
DaVID BARKER TOWNHOUSES COOFPERATIVE o0TCo23 010141996 |12/31/1995
O20TC224 0101199 | 127311996
DaVID BARKER TOWRNHOUSES COOPERATIVE o0TCo25 01/01/A15968 |12/31 /1995
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5. Click on the Return to Statement Selection Screen link. The Statement Selection Screen

displays.

Annual Financial Statem ent

Electronic Submission

U.5. Department of Housing and Urkan Development
Real Estate Assessment Center (REAC)

=

Project

Combined Statement

DAVID BARKER
TOWNHOUSES
COOPERATIVE (1)

DAVID BARKER
TOWNHOUSES
COOPERATIVE {2)

DAVID BARKER
TOWNHOUSES
COOPERATIVE (3)

DAVID BARKER
TOWNHOUSES
COOPERATIVE {4)

DAVID BARKER
TOWNHOUSES
COOPERATIVE (3}

Statement Selection Screen

020TC221

020TC222

020TC223

020TC224

020TC225

Subrmit for CPA Certification

FHA/Contract M2M Period From Period To Status

01011996

01011996

01/01/1996

01011996

01011996

01011996

To subrmit the AF5, you MUST complete and vahidate a statement for each property listed above.

Print
Statement

12/31/1996 |NMIEE = View Data

127311996
12/31/1996
127311996
127311996

127311996

The submission can now be submitted.
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Validating a Consolidated submission:

1. Click on the Consolidated Statement link in the Project column on the Submission Status
Box.

Annual Financial E‘_-tatem ent . .
Electronic Submission

U.5. Department of Housing and Urban Development %

Real Estate Assessment Center (REAC)

Submission Status Box

Tax ID Project AFS FYE  Submission Type | Submission Status
368888881 Consclidated Statement | 12/31/1995 AUD-2000.04 Draft
388888885 THE VILLAGE (1) 12/31/1995 0OC>=300K Draft
388888887 ACRES HOMES (2) 12/31/1995 AUD-A133 CPA Review

The Statement Selection Screen displays.

Annual Financial Statem ent

Electronic Submission

U.5. Department of Hausing and Urban Developmeant
Heal Estate Assessment Center (REAC)

Statement Selection Screen

Project FHA Contract M2M Perlod From Perlod To Status Print Statement
Sxneelidiied 01011995 | 127311995 -
SslalE el
HARDEN &P'&RTHEHE 0reIn 1199 | 1031199 -
WEAVER “””'“*"E 0TC112 011995 | 127311995 -

T subagredt the AFE, you MUST coraplete and vabidate a statement for each property bated abowve

FASSLUE Man e

<RELC Financial Lssazsment for FHAMF Hoysings

Corwments oF Quesations <REAS Teohnical Asasiance Cenders
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2. Click on a submission link (e.g., Harden Apartments) in the Project column. Data entry
screen for the property displays. (next page)

Annual Financial ‘E_I'.IIEI'I'IH'IT . .
Electronic Submission
LS. Department of Hawsing and Urban Develapment
Feal Estate Assessment Center (REAC)
Fioject Name FHA Contract Miinben [hare From [Dhate To
HARDEN APARTMENTS (1) o1arz1 1 010171935 1213111935
supplamental Schedules with Financial  MNobes & Suditor
Statement Data RepOItS Supplemental Data
Balance Sheet Data Proft and Lass Data Equily Data Cash Flow Data
Dimels
1120 Cash - Operations glaisssso My,
111 Comslruction Cash Accounl £ LA
Totsl Lishilties and Equityfetsined Eamings [
T A BLLA,
L [Corporstions) §
Savm Your Work | Rasal
|alidale Your Subrmission]
[Reden 1o Stalemant Selecton Screan]
Balance Shest Data Frofl and Loss [ala Equity Lals Cagh oy Diale
Supplemental Schedules with Financlal  Notes & Auditor -
PP oles & AUKIOE s b oyomental Data
Statement Data Reports

3. Update the appropriate fields, scroll to the bottom and click on the Validate Your
Submission link. A message window displays reminding the user to save their work before
continuing, or to cancel the request.

NOTE: If you do not save your work prior to validating, you will lose any data
changes entered since the last save, and the statement will not validate.

Did wou remember bo save your works
. If wes, dlick the QK button,
ar iF na, click the Cancel buktan,

(0]4 | Cancel
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4. Click on the
screen displays. (next page)

button. The Your statement data has completed validation!

Arninual Firancial Stabem

Electronic Submlssmn

ULE. Dapartmant of
Raal Estate Assassment Cember (REAL]

arvl Lrban [Darealepment

=

Piajuct Nama

HARCEM APARTRENTS (1) mamIm

FHE Coiinct R lisi

Date Ta

1200118,

Diata Fiam
LA

Your statement data has completed validation!

PLEASE MOTE: Yiou sill rroest lst, palim. ardd ssbimb o finad sistement dala b comgbee 1
proszews. To hegin lhe pubmissipn ar CP& Valdslos process, clock en the Hetum 82 Slatemeni

Eelsction Sciedn” ek

5. Click on the Return to Statement Selection Screen link. The Statement Selection Screen

displays indicating the submission is validated (e.g., Harden Apartments).

Airil Finandal Stitsm st

Electronic Submission

Real Ex Assessmerit Conter |REAC)

firmeed of Heiming and Urban O evsopsent

21

Statemeant Selection Screan

Film
Project FHE CaniTam MZM Pealed From Poilod Te Etatmom
Lunae Lt MEAEs 120 -
Syl ensE i
HEEEIIIMEIEIHEE:“- BINTCA D1OAS95 1201995 - Wiaw Data
ﬁE!EIIIﬂEIEIﬁ?.EHi OATCHE OUBLASE 1231955 -

T suioared the AFE, wou BTET comsples and wabdate a satemesnt for each poogesrty lebed aboge

To continue with validation of a Consolidated
submission, the user repeats these steps for all
the other property statements (e.g., Harden
Apartments or Weaver Apartments) and the
owning entity statement (Consolidated
Statement). As validation is completed for each
submission, the Statement Selection Screen
reflects the change in their status from “Draft” to
“Validated”. Only when all projects are validated
and, when appropriate, CPA Certified, can the
user submit the statements to HUD.

dorwres gl Forwares ol e

Electronic Submission

U Bearmmer of I'Hl'\'l |lo m mmr-n
Fotdad B L A wes] ©

=

Py

Farpial FRS Lonteiil M Primd Fmm Fobd (2 Sl Sip—

'I::.I:I-‘I' drmivem i} u.r-.- Wemw Lt

- _I';"'“" ST geELE  IETL .-r-.- Wl L
i '\-'|I-'

T

e I:III"H.- e Des

b

T
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Validation Errors

When a financial statement is checked against HUD’s business rules for that submission type
and does not pass all the business rules, it will fail validation, and an error message displays
providing specific account numbers and reasons. This enables the user to return to those
accounts and correct the values before initiating the validation process again.

Note: For a complete listing of the validation business rules, see the appendix for the
appropriate submission type.

Annual Financial E‘_-tatem ant . .
Electronic Submission

U.S. Department of Housing and Urban Development %

Real Estate Assessment Center (REAC)

Project Name FHA/Contract Number Date From Date To
HARDEM ARPARTMEMTS (1) 010TC11NM 010141925 12/3141995

=1300-010 This value must equal the sum of accounts 1120, 1170 and 1191,
S51300-040 This value must equal the sum of accounts S1300-010, 1135, and S1300-030.

=1300-200 Far non-profit projects whose owners are allowed to take distributions, if
=21300-150 is equal to or less than zero, then S1300-200 should equal zero,

Back to the Data Entry Screens

To correct business rule validation errors:

1. Click on the Back to the Data Entry Screens

button. The action goes back to the

screen where validation was attempted.

2. Go to the screen (or screens) that contain the accounts with errors and correct the values.

3. Click on the el button before leaving each screen.

4. Click on the Validate Your Submission link to validate the submission again. Once all the
errors are corrected, the Your statement data has completed validation! screen displays
acknowledging the submission passed validation.
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5. Click on the Return to Statement Selection Screen link to return to the Statement Selection
Screen.

Annual Financial Statem ent

Electronic Submission

U.5. Department of Housing and Urban Development %

Real Estate Assessment Center (REAC)

Project Name FHA/Contract Number Date From Date To
Consolidated Staterment 01,01,/19%9% 124311996

Your statement data has completed validation!

PLEASE NOTE: *ou still must list, print, and submit your final statement data to complete the
pracess. To begin the submission or CPA “alidation process, click on the "Return to Statement

Selection Screen” link.

[Eeturn to Statement Selechion Scoreen]
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Submitting a Statement

Prior to an annual financial statement (AFS) being formally submitted, it must go through the
validation process. This process is thoroughly defined in the above section: Business Rules

and Validation.

There are four basic submission types:
* Owner Certified below an established Threshold
* Owner Certified above an established Threshold

e Audited A-133

. Audited IG 2000.04)

Each submission type has it's own set of submission requirements. The following chart defines

these requirements:

Submission Type | Due Date Requirements

Owner Certified 90 days after All Non-Profits, or a Profit Motivated/Limited
below an FYE Distribution Entity that is a non-cooperative
established and insured under the Small Project
Threshold Processing, with federal awards less than

$300,000 for FYEs of 12/31/2003 or before,
or with federal awards less than $500,000
for FYEs of 01/01/2004 or later.

Owner Certified
above an
established
Threshold

90 days after
FYE

All Non-Profits, or a Profit Motivated/Limited
Distribution Entity that is a non-cooperative
and insured under the Small Project
Processing, with federal awards greater than
or equal to $300,000 for FYEs of 12/31/2003
or before, or with federal awards greater
than or equal to $500,000 for FYEs of
01/01/2004 or later.

Must also submit an Audited A-133
statement within 9 months of the FYE.

Audited A-133

90 days after
FYE, if no Owner
Certified
statement is
submitted, or 9
months after FYE
if an Owner
Certified
statement was
submitted within
the first 90 days
after FYE.

All Non-Profit entities.

IG 2000.04

90 days after
FYE

All Profit Motivated Entities.

October 15, 2004
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Submitting an Owner Certified (below an established Threshold) Statement:

1. After the Owner Certified statement has been validated, proceed to the Statement
Selection Screen.

Annual Financial E_tatem ant . .
Electronic Submission

U.S. Department of Housing and Urban Development %

Real Estate Assessment Center (REAC)

Statement Selection Screen

. Distribution Period . Print
Project FHA/Contract M2M Allowed From Period To = Status Statement
SUMMIT . R .
GROVE 030TC331 UNLM 01/02/2003 | 01012004 - View Data

To submit the AFS, you MUST complete and validate a statement for each property
listed above.

Subimit OC

FASSLUHE Main Menu

=REAL Financial Assessment for FHAME Housing=

Cormrments or Questions_ <REAC Technical Assistance Centers
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DATA ENTRY, VALIDATION, AND SUBMISSION

2. On the Statement Selection Screen, click the

View Data

link to view the submission

data. Itis recommended that you print this submission from your browser for your records

at this time.

Annual Financial Statem ent

Electronic Submission

U.5. Department of Housing and Urkan Development

-mes sment Center (REAC)

Owner Summit Grove
Feporting From: 010272003
FHA/Contract Mumber(s):

Account

5390  Other Service Revenue
6990  Other Service Expenses
=2900-020 Mame of Signatory £#1
S2900-02% Title of Certifying Official
=2900-030 Mame of Signatory #2
S2900-040 Auditee Telephone Mumber
=2900-050 Date of Certification
S2900-070 Certification of Compliance with HLD
Feqgulations - Indicator
S3000-020 Mame of Managing Agent
=3000-030 Mame of Signatory
S3000-040 Managing Agent TIN
=3000-050 Mame of Individual (i &, Property
Manager)

TIM: 888888883
Feporting To: 01/01/2004

030TC331 Submission Type: OC

Description

1120 Cash - Operations

1130 Tenant™ember Accounts Receivable
(Coops)

1131 Allowance for Doubtful Accounts

1130M  Met Tenant Accounts Receivable

1160 Accounts Receivable - Interest

- end of statement -

Value
$ 45 620

$ 1,168

£ 87,241

$ 94 756
John Jay
Trustes

John Kay
123-456-75890
10/30/2001

i

Jdohn Ell
John Emm
123456789

John Emm

NOTE: The white space in the middle of the screen indicates that the complete screen is not shown due to space

limitations.
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3. On the Statement Selection Screen, click the Submit OC

message.

button to view the warning

Annual Financial Statem ent

Electronic Submission

U.S. Department of Housing and Urban Development %

Real Estate Assessment Center (REAC)

Warning

Any person who knowingly presents materially false, fictitious or fraudulent statements in a matter
within the jurisdiction of the 115, Department of Housing and Lrban Development is subject to penalties,
sanctions or other regulatory actions, including but not limited to

1. fines and imprisonment under 18 LL.S.C. 287, 1001, 1010 and 1012, which provide far fines of a
maximurm of $260,000 for individuals and $500 000 for organizations, or imprisonment farup to 5
years, ar both;

2. civil penalties and damages under 31 LLS.C. 3729 of not less than $5,000 and not more than
10000 per wvialation, plus 3 times the amount of damages that the government sustains, and

3. administrative sanctions, claims and penalties by HUD pursuant to 24 C.F R parts 24, 23 and 30

Back to the Statement Selection Screen

[(Click to submit statement datal

FASSLUE Main Menu

ZREAL Financial Azzessment for FHAME Housings

Corrments or Quaeshions <REAT Technical Assistance Center:
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4. Read the Warning message completely. At this point you may still make changes to your

L Back to the Stat t Selection S
statement by clicking the ack 1o The =iatement selection =ereen |buttonand

selecting the Project Name in the Statement Selection Screen. If you wish to proceed and

submit your statement, then click the [=lICK 10 submit statement datal jing after clicking
this link, the statement is submitted and the verification screen is displayed.

Annual Financial Statem ent

Electronic Submission
“@

U.S. Department of Housing and Urban Development
Real Estate Assessment Center (REAC)

Your OC Statement Data for

Project Name FHA/Contract Number Date From Date To
SUMMIT GROVE 030TC3IN 01/02/2003 01./01,/2004

has been Accepted on Mar 12, 2004 07:47 AM!

FASSLUIB Main Menu

ZREALC Financial Assessmment for FHAME Housing:=

Corarments or Questions < REAT Technical Assistance Centers

5. Your Owner Certified submission is complete. Your submission will be automatically
assessed against the Assessment Business Rules during the evening process. An email
will be generated acknowledging receipt of your submission and notifying you of any
problems, if any, were found while being assessed.
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Submitting an Owner Certified (above an established Threshold) Statement:

NOTE: The threshold that applies to your Owner Certified submission is dependent upon the
date of your FYE. As stated above, if your FYE is 12/31/2003 or before, then the threshold is
$300,000. If your FYE is 01/01/2004 or later, then the threshold is $500,000. Any submission
that falls within the FYE date requirements and have federal awards equal to or greater than
the threshold, must submit an Audited A-133 statement within 9 months following the FYE.
Failure to comply will result in referral to the HUD Enforcement Center.

1. After the Owner Certified statement has been validated, proceed to the Statement
Selection Screen.

Annual Financial Statem ent

Electronic Submission W
.S Department of Housing and Urban Deuelopment ‘v

Real Estate Assessment Center (REAC)

Statement Selection Screen

. Distribution Period : Frint
Project FHA/Contract M2M Allowed Erom Period To  Status Statement

THE
VILLAGE | 050TC551 LTD 01/02/2003 | 01/01/2004 View Data
]

To submitthe AFS, you MUST complete and validate a statement for each property listed above.

| SubmitOC>=500K |

FASSLE Main Menu

=REALC Financial Assessment for FHAME Housings

Corrments of Questions_=REAT Technical Assistahce Dentars
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2. On the Statement Selection Screen, click the View Data link to view the submission

data. Itis recommended that you print this submission from your browser for your records
at this time. (To save space, the sample submission is not shown.)

Submit OC =500k

3. On the Statement Selection Screen, click the | button to view the

warning message.

Annual Financial Statem ent

Electronic Submission w
U.5. Department of Housing and Urban Development ‘v

Real Estate Assessment Center (REAC)

Warning

Any person who knowingly presents materially false, fictitious or fraudulent statements in a matter
within the jurisdiction of the LS. Department of Housing and Urban Development is subject to penalties,
sanctions or other regulatary actions, including but not limited to:

1. fines and imprisonment under 18 LS C0 287, 1001, 1010 and 1012, which provide for fines of a
maximum of $260 000 for individuals and 500 000 far arganizations, or imprisonment far up to &
years, or bath;

2. cwil penalties and damages under 31 LS C0 3729 of not less than 35,000 and not more than
$10,000 per violation, plus 3 times the amount of damages that the government sustaing; and

3. administrative sanctions, claims and penalties by HUD pursuant to 24 C.F R parts 24, 28 and 30.

Back to the Statement Selection Screen

[iClick to submit statemeant datal

FASSUE Main Wenu

ZREAL Financial Assessment for FHAME Housing=

Comrnents or Queshions <REAT Technical Assistance Centers
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4. Read the Warning message completely. At this point you may still make changes to your

L Back to the Stat t Selection S
statement by clicking the ack 1o The =iatement selection =ereen |buttonand

selecting the Project Name in the Statement Selection Screen. If you wish to proceed and

submit your statement, then click the [=lICK 10 submit statement datal jing after clicking
this link, the statement is submitted and the verification screen is displayed.

Annual Financial Statem ent

Electronic Submission
R@

U.S. Department of Housing and Urban Development
Real Estate Assessment Center (REAC)

Your OC>=500K Statement Data for

Project Name FHA/Contract Number Date From Date To
THE “ILLAGE 0a0TCa51 01.02/2003 01.401/2004

has been Accepted on Mar 11, 2004 03:38 PM!

FASSLEB Main MMenu

zREALC Financial Assessment for FHAME Housing=

Corments or Questions <REAT Technical Assistance Centers

5. Your OC>=500K submission is complete. Your submission will be automatically assessed
against the Assessment Business Rules during the evening process. An email will be
generated acknowledging receipt of your submission and notifying you of any problems, if
any, were found while being assessed.

REMINDER: An Audited A-133 submission must be submitted within 9 months of your FYE
date. For the above example, an Audited A-133 submission is due by 10/01/2004.
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Submitting an Audited A-133 Statement:

1. After an A-133 statement has been validated, a certified Auditor must process it. This
procedure is defined in Chapter 8. Once the Auditor informs you that it is ready for
submission, proceed to the Statement Selection Screen.

Annual Financial E_-tatement . .
Electronic Submission

U.S. Department of Housing and Urban Development %

Real Estate Assessment Center (REAC)

Statement Selection Screen

. Distribution Period . Print
Project FHA/Contract M2ZM Allowed From Period To = Status Statement
ACRES iV i1 ;
HOMES 070TCTT2 LTD 01/02/2003 | 01/01,2004 - View Data

To submitthe AFS, ywou MUST complete and validate a statement for each property
listed above.

[ Submit AUD-4133 ]

FASSLUE Main Menu

=REAL Financial Assessment for FHAME Housing=

Cormrments or Questions < REAC Technical Assistance Centers
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2. On the Statement Selection Screen, click the View Data link to view the submission

data. Itis recommended that you print this submission from your browser for your records
at this time. (To save space, the sample submission is not shown.)

3. On the Statement Selection Screen, click the Subrmit AUD-A133 | button to view the

warning message.

Annual Financial Statem ent

Electronic Submission w
U.5. Department of Housing and Urban Development ‘v

Real Estate Assessment Center (REAC)

Warning

Any person who knowingly presents materially false, fictitious or fraudulent statements in a matter
within the jurisdiction of the LS. Department of Housing and Urban Development is subject to penalties,
sanctions or other regulatary actions, including but not limited to:

1. fines and imprisonment under 18 LS C0 287, 1001, 1010 and 1012, which provide for fines of a
maximum of $260 000 for individuals and 500 000 far arganizations, or imprisonment far up to &
years, or bath;

2. cwil penalties and damages under 31 LS C0 3729 of not less than 35,000 and not more than
$10,000 per violation, plus 3 times the amount of damages that the government sustaing; and

3. administrative sanctions, claims and penalties by HUD pursuant to 24 C.F R parts 24, 28 and 30.

Back to the Statement Selection Screen

[iClick to submit statemeant datal

FASSUE Main Wenu

ZREAL Financial Assessment for FHAME Housing=

Comrnents or Queshions <REAT Technical Assistance Centers
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4. Read the Warning message completely. At this point you may still make changes to your

L Back to the Stat t Selection S
statement by clicking the ack 1o The =iatement selection =ereen |buttonand

selecting the Project Name in the Statement Selection Screen. If you wish to proceed and
submit your statement, then click the [=lICK 10 submit statement datal jing after clicking
this link, the statement is submitted and the verification screen is displayed.

Annual Financial Statem ent

Electronic Submission
“@

U.S. Department of Housing and Urban Development
Real Estate Assessment Center (REAC)

Your AUD-A133 Statement Data for

Project Name FHA/Contract Number Date From Date To
ACZRES HOMES O7OTCy 72 01./02/2003 01.401,/2004

has been Accepted on Mar 12, 2004 07:47 AM!

FASSLUIB Main Menu

ZREALC Financial Assessment for FHAMFE Housings

Cormments or Questions <REAC Technical Assistance Centers

5. Your Audited A-133 submission is complete. Your submission will be automatically
assessed against the Assessment Business Rules during the evening process. An email
will be generated acknowledging receipt of your submission and notifying you of any
problems, if any, were found while being assessed.
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Submitting an Audited IG 2000.04 Statement:

1. After an AUD-2000.04 statement has been validated, a certified Auditor must process it.
This procedure is defined in Chapter 8. Once the Auditor informs you that it is ready for
submission, proceed to the Statement Selection Screen.

Annual Financial Statem ent

Electronic Submission

U.S. Department of Housing and Urban Development %

Real Estate Assessment Center (REAC)

Statement Selection Screen

Project FHA/Contract M2M Period From Period To = Status S Print
tatement
Combined Statement 01/02/2003 | 01/01/2004 [NIINISREEN View Data
DAVID BARKER
TOWNHOUSES | 020TC221 01/02/2003 | 01/01/2004

COOPERATIVE (1)

DAVID BARKER
TOWNHOUSES | 020TC222 01/02/2003 | 01/01/2004
COOPERATIVE (2)

DAVID BARKER
TOWNHOUSES | 020TC223 01/02/2003 | 01012004
COOPERATIVE (3)

DAVID BARKER
TOWNHOUSES | 020TC224 01/02/2003 | 01012004
COOPERATIVE {4)

DAVID BARKER
TOWNHOUSES | 020TC225 01/02/2003 | 01/01:2004
COOPERATIVE {5}

To submit the AFRS, you MUST complete and validate a statement for each property
listed above.

=ubmit AUD-2000.04
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2. On the Statement Selection Screen, click the View Data link to view the submission

data. Itis recommended that you print this submission from your browser for your records
at this time. (To save space, the sample submission is not shown.)

. . Subrnit AUD-2000.04 .
3. On the Statement Selection Screen, click the il | button to view

the warning message.

Annual Financial Statem ent

Electronic Submission W
U.5. Department of Housing and Urban Development ‘v

Real Estate Assessment Center (REAC)

Warning

Any person who knowingly presents materially false, fictitious or fraudulent statements in a matter
within the jurisdiction of the 115, Department of Housing and Lrban Development is subject to penalties,
sanctions or other regulatory actions, including but not limited to

1. fines and imprisonment under 18 LL.S.C. 287, 1001, 1010 and 1012, which provide far fines of a
maximurm of $260,000 for individuals and $500 000 for organizations, or imprisonment farup to 5
years, ar both;

2. civil penalties and damages under 31 LLS.C. 3729 of not less than $5,000 and not more than
10000 per wvialation, plus 3 times the amount of damages that the government sustains, and

3. administrative sanctions, claims and penalties by HUD pursuant to 24 C.F R parts 24, 23 and 30

Back to the Statement Selection Screen

[(Click to submit statement datal

FASSLUE Main Menu

ZREAL Financial Azzessment for FHAME Housings

Corrments or Quaeshions <REAT Technical Assistance Center:
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4. Read the Warning message completely. At this point you may still make changes to your

L Back to the Stat t Selection S
statement by clicking the ack 1o The =iatement selection =ereen |buttonand

selecting the Project Name in the Statement Selection Screen. If you wish to proceed and
submit your statement, then click the [=lICK 10 submit statement datal jing after clicking
this link, the statement is submitted and the verification screen is displayed.

Annual Financial Statem ent

Electronic Submission
R@

U.S. Department of Housing and Urban Development
Real Estate Assessment Center (REAC)

Your AUD-2000.04 Statement Data for

Project Name FHA/Contract Number |Date From | Date To
Combined Statement
DAYID BARKER TOWRNHOUSES 020TC221 01024003 |01/02/2004
COOPERATIWE (1)
DAYID BARKER TOWRNHOUSES 0207222 010252003 |01/02/2004
COOPERATIWE (2
DAYID BARKER TOWRNHOUSES 0207223 010252003 |01/02/2004
COOPERATIWE (3)
DAYID BARKER TOWRNHOUSES 0207224 010252003 |01/02/2004
COOPERATIWE (4)
DAYID BARKER TOWRNHOUSES 0207225 010252003 |01/02/2004

COOPERATIVE &)

has been Accepted on Mar 12, 2004 08:40 AM!

5. Your Audited AUD-2000.04 submission is complete. Your submission will be automatically
assessed against the Assessment Business Rules during the evening process. An email
will be generated acknowledging receipt of your submission and notifying you of any
problems, if any, were found while being assessed.

Exiting the System

Click on the control icon in the top right corner of the screen to close FASSUB. The user
can exit the system at any time.
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